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REPRLic OF SouT AFIRCA Ciuotation Advert
.“D}).ening bato e R e e - m
Closing Date: 2021-82-05 [
Closing Time: 11:00

INSTITUTION DETANLS

Institution Name: Richmond hospital M
Province: KwaZulu-Natal

Department or Entity: Department of Health

Division or section: Ceniral Supply Chaln Management

Place where goods | services Is requirad Syslems

Date Submitted 2001-0%-28 e

{TEM CATEGORY AND DETAILS

Quotatlon Number: ZNQ:

35.2021RCH
Item Category: Services M
ltem Bescription: Portering and general services for skx months at Richmond Hospltat
Quantity {if supplies) € months

COMPLLSORY BRIEFING SESSION ! SITE VISIT

Select Type: Not Applicable M
Date : I
Time:

Venus:

QUOTES CAN BE COLLECTED FROM: Richmond HespHal Security Department

QUOTES SHOULD BE DELIVERED TO: Richmond Hospital woodan tender box near pharmacy Department

ENQUIRIES REGARDING THE ADVERT MAY BE DIRECTED TO!

Name: Miss T.2aca /MRS T.Mkhize
Email: thandiwe.zaca@kznhealth.gov.za
Contact Number: 0332322170

Finance Manager Name: Mr M.Mhlungu

Finance Manager Signature: M . M ,lf\l LA 3{_1\.

No late quotes will be considered

http://portal.kznhealth.gov.za/components/scny/SitePages/ AdvertQuote.aspx 2021/01/29




STANDARD QUOTE DOCUMENTATION SUPPLY CHAIN MANAGEMENT OVER R30 000.00

YOU ARE HEREBY INVITED TO QUOTE FOR REQUIREMENTS AT: Richmond Hospltal
DATE AoVERTISED: 2012021 ... cLosg DATE: 08/02/2021 | cLoSING TIME: 11:00
FACSIMILE NUMBER: 9382122170 = yan appRress: L hamsanga.Ngcobo@kznhealth.gov.za

BHYSICAL ADDRESS: BUrDan Road, RIchmond e,

35/20/21 RCH ..

ZNQ NUMBER: .7\

pescripTion: ortering and general services for six(6) months

CONTRACT PERICD....oirmisimsesssnsonisines VALIDITY PERIOD 60 Days SARS PlN.ciiscnreneimseserinmonsicsmmsnansossenisssnion
(if applicable)

CENTRAL SUPPLIER DATABASE REGISTRATION {CSD) NO. | i l | [ l [ l I | l I ! [ | |

LNIQUE REGISTRATION REFERENCE
INENNEERREEER

DERGSITED IN THE QUOTE BOX SITUATED AT (STREET ADDRESS)
Richmond hospital wooden tender box near pharmacy department

Bidders should ensure that quotes are delivered timeously to the correct address, IF the quote is late, it will not be accepted for
consideration.

The quote box is open from 08:00 to 15:30.
ALL QUOTES MUST BE SUBMITTED ON THE OFFICIAL FORMS ~ {NOT TO BE RE-TYPED)
THIS QUOTE IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL

PROCUREMENT REGULATIONS, 2011, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT.

THE FOLLOWING PARTICULARS MUST BE FURNISHED
(FAILURE TO DO SO WILL RESULT IN YOUR QUOTE BEING DISQUALIFIED)

NAME OF BIDCER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODRE....... NUMBER............ccoo oo FACSIMILE NUMBER  CODE ... NUMBER........oovi i

GELLPHONE NUMBER
E-MAIL ADDRESS

VAT REGISTRATION NUMBER (1§ VAT VEREOT .. 1.vv.vvvevvevsecseeersseseresersseseesseser s e oo ses oot
HAS A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE BEEN SUBMITTED? (SBD 6.1) [ YES| [NOT |

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT (FOR EMEs& QSEs) MUST BE SUBMITTED IN ORDER
TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE}




35/20/21 RCH

OFFICIAL PRICE PAGE FOR QUOTATIONS N NUMBER: 7 e et
pescripTion: Fortering and general services for six(6) months
SIGNATURE OF BIDDER ....vovcvveve et enereie e ATE e ey e

[By signing this document | hereby agree lo &ll terms and coﬁailit.)};s}

CAPACITY UNDER WHICH THIS QUOTE I8 SIGNED... ..ttt v i s s s et s a0 s s st s s s s

ltem No Quantity Deécrlptlon Brand & Country of Price

mode} manufacture [ ¢

01 6 months Porlering and general services for six(6) monihs

Specification attached

BBBEE cerlificate or sworn affidavil mus be attached

VALUE ADDED TAX @ 15% (Only if VAT Vendor)

TOTAL QUOTATION PRICE (VALIDITY PERIOD 60 Days)

Does This Offer Comply With The Specification? " [Does The Article Conform To The S.AN.S. / S.A.B.S. Specification?

Is The Frice Firm? State Delivery Period E.G. E.G, 1day, Tweek

Enquiries regarding the quofe may be directed to:

Contact Person: M. M.Mthembul.....Te: 0332122170, Mrs.T Mkhi
E-Mail Address: Thamsanga. Nacobo@kznhealthe | Contact Person: NS L MKNIZE. ... 1e10332122170.

Enquiries regarding technical information may be directed to:




SBD 4
DECLARATION OF INTEREST

1. Any legal person, including persons employed by the state?, or persons having a kinship with persens employed by lhe state, including a
bloed relationship, may make an offer or offers in terms of this invitation to quote (includes a price quotation, adverised compstitive quote,
limited quote or proposal). in view of possible allegations of favouritism, should the resulting quote, or part thereof, be awarded to persons
employed by the stale, or to persons connected with ar related fo them, il is required that the bidder or his/her authorised representative
declare his/er position in relation to the evaluat’ng/adjudicating authority whers-

- the bidder is employed by the state; and/or

- the legat person on whose behalf the bidding document is signed, has a relationship with persons/a person who arefis involved in the
evaluation and or adjudication of the quote(s}, or where it is known that such a relationship exists between the person or persons for or
on whose behalf the declaran( acts and persons who are |nvo1ved with the evafuation and or adjudication of the quote.

2. Inorder fo give effect to the above lhe following questronnar{e must be completed and submitted with the quote.
2.4, Full Name of brdder/representalwe..‘................................. 2.4, Company Registration Number: ..

2.2. ldeniity Number. . o T 2.5, Tax Reference Number: |
2.3. Position occupied i |n the Company (drrector truslee sharehoidor’) 2.6. VAT Registration Number

2.7, The names of all directors / frustees / shareholders / members, their individual identity numbers, tax reference numbers and, if applicable,

employee / persal numbers must be indicated in paragraph 3 below. [TICK APPLICABLE]
2.8. Are you or any parson connected with the bidder presently employed by the state? [YES | [NOT ]

2.8.1,if s, fumnish the following particulars:
Name of person { director / trustee / shareholder/ member: .
Name of staie institution at which you or the person connecled lo fhe b|dder |s employed

Position occupied in the state institution: . . ...Any other pamculars e
2.8.2, If you are presently employed by the slate dld you obtain the approprlale authority to undertake remuneratlve work outmde em ployment
in the public seclor? [NO [ ]

2.8.21, Ifyes, did you attach proof of such authority to the quote document?
{Note: Failure to submif procf of such autherity, where applicable, may result in the disqualification of the guofe.)

2822 if no, furnish reasons for non-submission of such proof: .. .
2.9, Did you or your spouse, or any of the company's direclors / frustees / shareholders l members or iho r spouses conduct business with the
state in the previous twelve months? YES | INOJ j

2.8.%, - If so, furnish particufars:...

2.10. Do you, or any person connected wrih the b|dder have any relallonshlp (famﬂy frlend other) W|th a person employed by the siate and who
may be involved with the evaluation and or adjudlcahon of this quote?

2.10.1. If so, furnish particulars....

2.11. Are you, or any person connected W|th ihe bldder aware of any rela ronshlp (family, fnend other) beiween any other bidder and any person
employed by the state who may be involved with the evaluation and or adiudication of this quote? YES | [NO| |

2.41.1. If so, fumish pariculars:.., .

2.12. Do you or any of the drrec%ors I lruszees /shareho[ders r' mernbefs of the company have any mterest in any other related companies whether
or not they are bidding for this contract? INO | 1

2121 180, TUmish PariCUIArS......cc.oi i e e vt et e et et s e s g e e e e e

3. Full details of directors / trustees | members / shareholders.

NB: The Department Of Health will validate details of directors { trustees  members { shareholders on CSD. it is the suppliers' respensibility
to ensure that their defails are up-to-date and verified on CSD. i the Department cannot validate the information on CSD, the quote wil
not be considered and passed over as non-compliant according fo National Treasury Instruction Note 4 (a) 2016/17.

4 DECLARATION

I, THE UNDERSIGNED (NAME).................. PO PPRPR CERTIFY THAT THE INFORMATION
FURNISHED IN PARAGRAPHS 2.

I ACCEPT THAT THE STATE MAY REJECT THE QUOTE OR ACT AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

Nemeofbidder  Signature Position Date

“Stale® means ~ )

a) any nalional or provincial department, national or provincial public anlily or  ¢)  provincial legislaturs;
constilufiona) instifution within the meaning of the Public Flnance Management  d}  national Assembly or the national Councll of previnces; or
Acl, 1998 (Act No. 1 of 1999}, e} Parliament.

b) - any municipalily or municipal enfity;

#Sharghelder” means a person who owns shares in the company ang is actively involved in the management of the enterprise or business and exercises control over the enlerprise,

L




§CC
SPECIAL CONTRACT CONDITIONS OF QUOTATIONS

1. AMENDMENT OF CONTRACT
1.1, Any amendment fo or renunciation of the provisions of the conéract shall at all times be done in writing and shall be signed by boih parties.
2. CHANGE OF ADDRESS

21, Bidders must advise the Department of Health {institution, where the offer was submitted) should their address (domicilium citandi et
executand)) details change from the time of bidding to the expiry of the contract,

3. GENERAL CONDITIONS ATTACHED TO THIS QUOTATION

3.1, The institution is under ne obligaiion to accept the Jowest or any quote.

3.2, The price quoied must include VAT (if VAT vendor). However, it must be noted that the depariment reserves the right fo evaluate all
quotations excluding VAT as some bidders may not be VAT vendors.

3.3, The bidder must ensure the correctness & validity of quote:

(i that the price(s), rate(s) & preference quoted cover all for the worlditer (s) & accept that any mistakes regarding the price (s) &
calculations will be af the bidder’s risk

3.4, The bidder must accept full responsibility for the proper execution & fulfilment of all obligations conditions devolving on under this
agreement, as the Principal (s) liable for the due fulfilment of this contract.

3.5, This quotation will be evaluated based on the 80/20 points system, specification & correciness of information, All required
documentation must be completed in full and submitted,

3.6.  Offers must comply strictly with the specification.

3.7, Only offers that meet or are greater than the specification will be considered.

3.8.  Late quotes will noi be considered. ‘

3.9.  Expired product/s will not be accepled. All products supplied must be valid for a minfmum period of six months.

3.10. A bidder not registered on the Central Suppliers Database or verification has failed will not be considered.

3.1, All delivery costs must be included in the quote price, for delivery at the prescribed destination.

312, Only firm prices will be accepted. Such prices must remain firm for the contract period. Nen-firm prices (including rates of exchange
variations) will not be considered.

313, In cases where different delivery poinis influence the pricing, a separate pricing schedule must be submitted for each delivery point,

3,14,  Inthe event of a bidder having multiple quotes, only the cheapest according to specification will be considered, Furthermore a
verification will be done to identify if bidders have multiple companies and are quoting {(cover-quoting) for this bid. In such instances only
the cheapast bid according to specification will be considered.

4. SPECIAL INSTRUCTICNS AND NOTICES TO BIDDERS REGARDING THE COMPLETION OF THIS QUOTATION.

4.1, Unless inconsistent with or exprassly indicated otherwise by the context, the singular shall include the plurai and vice versa and with
words importing the masculine gender shall include the ferinine and the neuter.

4.2, Under no circumstances whatsoever may the quolation/bid forms be retyped or redrafted. Photccopies of the original bid documentation
may be used, but ar: original signature must appear on such phatoccpies.

43, The hidder is advised fo check the number of pages and to satisfy himself that none are missing or duplicated.

44,  Quotation submitied must be complete in all respects.

4.5, Any alleration made by the bidder must be initialled.

4.8.  Use of correcting fluid is prohibsted

47.  Quotation will be opened in public as soon as practicable after the ciosing time of quotatlon

4.8, Where practical, prices are made public at the time of opening quotations.

49, Hltis desized to make more than one offer against any individual item, such offers should be given on a photocopy of the page in
question. Clear indication thereof must be stated on the schedules aliached.

5. SPECIAL INSTRUCTIONS REGARDING HAND DELIVERED QUOTATIONS

5.4, Quotallon shall be lodged at the address indicated not later than the closing time specified for their receipt, and in accordance with the
directives in the guotation documents,

5.2,  Each quolation shall be addressed in accordance with the direstives in the quotation documents and shall be lodged in a separate
sealed envelope, with the name and address of the bidder, the quotation number and closing date indicated on the envelope. The
envelope shall not contain documents relaing to any quotation other than that shown on the envelope. If this provision is not complied
with, such quolations/tids may be rejecled as being invalid

5.3, Al quotations received in sealed envelopes with the refevant quotation numbers on the envelopes are kept unopened in safe custody
untif the closing time of the quotation/bids. Where, however, a quotation is received open, it shall be sealed. If it is received without a
quotation/bid number on the envelope, it shall be opened the quetation rumber ascertained, the envelope sealed and the quotation
number wrilten on the envelope,

5.4, A specific box is provided for the receipt of quotations, and no quotation found in any other box or elsewhere subsequeni fo the closing
date and time of quotation will be considered.




55,  Noquotation/bid sent through the post will be considered if it is received after the closing date and time stipulated in the quotation
documentation, and proof of posting will not be accepted as proof of delivery.
56.  Quolation documents must not he included in packages containing samples. Such quotations may be rejected as being invalid,

6. SAMPLES

8.1.  Inthe case of the quole document stipulating that samples are required, the supplier will be informed in due course when samples
should be provided to the institution. (This decreases the time of safely and storage risk that may be incurred by the respective
institution). The bidders sample will be retained if such bidder wins the contract,

{i) If a scompany/s who has not won the quote requires their samples, they must advise the institution in writing of such,

{ii) If samples are not collected within three months of close of quole the institution reserves the right o dispose of them at their discretion

6.2, Samples must be made available when requested in writing or if stipulated on the document.

(i) If a Bidder fails to provide a sample of their product on offer for scru%my against the set specification when requested, their offer will be
rejected, All testing will be for the account of the bldde{ .

7. COMPULSORY SITE INSPECTION / BRIEFING SESSION

7.1, Bidders who fail to attend the compulsory meeting will be disqualified from the evaluation process,
N/A

(i) The institution has defermined that a compulsory site meeting take place
(i) Date / ! Time : Place
Institution Starnp: Institution Site Inspection / briefing session Official
Full Name:
Signature:
Date:

8. STATEMENT OF SUPPLIES AND SERVICES

8.1, The contractor shall, when requested to do so, furnish parliculars of supplies delivered or services executed. If hefshe fails fo do so, the
Department may, withoul prejudice to any other righis which it may have, institute inquiries at the expense of the contractor to obtain the
required particulars,

9, SUBMISSION AND COMPLETION OF SBD 6.1 -

8.1.  Should a bidder wish to qualify for preference points they must compiste a 580 6.1 document. Faifure by a bidder to provide all
relevant information required, will result in such a bidder net being considerad for preference point's allocation. The preferences
applicable on the closing date will be utilized. Any changes afler the closing dale will not be considered for that particular quote.

10. TAX COMPLIANCE REQUIREMENTS

10.1.  In the event that the tax compliance status has failled on CSD, it is the suppliers’ responsibility fo provide a SARS pin in order for
the institution fo validate the tax compliance status of the supplier.

10.2.  In the event that the institution cannot validate the suppliers' tax clearance on SARS as welt as the Central Suppliers Database, the quote
will not be considered and passed over as non-compliant according to National Treasury Instruction Note 4 {a) 2016/17.

11, TAXINVOICE

11.4.  Adaxinvoice shall be in the currency of the Republic of South Africa and shall contain the fellowing particulars:

{i) the name, address and registration number of the supplier; {iv) 2 descriplion and guantity or volume of the goods or services

(i) the name and address of the recipient; supplied;

{iii) an individual serialized number and the dale upon which lhe tax  {v) the official department order number issuad to the suppliar;
invoice is issued; {vi) the value of the supply, the amount of tax charged,

{vii) tha words fax invoice in a prominent place.
12. PATENT RIGHTS

The supplier shall indemnify the KZN Department of Health (hear after known as the purchaser) against alt third-party claims of
infringement of patent, trademark, or industrial design rights arising from use of the geods or any part thersof by the purchaser,




13. PENALTIES

13.1.

13.2.

13.3.

134,

If at any time during the contract period, the service provider is unable fo perform in a timely manner, the service provider must notify the
institution in writing/email of the cause of and the duration of the delay. Upon recelpt of the netification, the institution should evatuate the
circumstances and, if deemed necessary, the instiiution may extend the service provider's time for performance.

In the event of delayed performance that extends beyond the delivery period, the institution is entitled to purchase commodities of a similar
quantity and quality as a substitution for the cutstanding commodities, witheut terminating the contract, as well as return commodities
delivered at a later stage at the service provider's expense.

Alternatively, the institution may elect to terminate the contract and procure the necessary commodifies in order to complete the centract,
In the event that the contract is terminated the institution may claim damages from the service provider in the form of a penalty. The service
provider's perfermance should be captured on the service provider database in order to determine whether or not the service provider
should be awarded any contracts in the future,

If the supplier fails to deliver any or all of the goods or fo perferm the services within the period(s) specified i the conéract, the purchaser
shalk, without prejudice to iis other remedies under the contract, deduct from the contract price, as 2 penally, a sum calculated on the
delivered price of the delayed goods or unperformed services using the current prime interest rate calculated for each day of the delay
until actual delivery or performance.

14. TERMINATION FOR DEFAULT

14.1.

(i)
(i)
(i)

14.2.

14.3.

The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default sent o the supplier, may terminate
this contract in whole or in part;

if the supplier fails to deliver any or al! of the goods within the pericd(s} specified in the contract,

if the supplier fails to perform any other obligation(s) under the conlract; or

if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent praclices in competing for or in executing the
contract,

In the event the purchaser lerminates the contract in whole or in parl, the purchaser may procure, upon such terms and in such manner
as it deems appropriate, goods, works or services similar to those undelivered, and the supplier shall be liable o the purchaser for any
excess costs for such similar goods, works or services,

Where the purchaser terminates the coniract i whole or in par, the purchaser may decide to impose a restriction penaity on the supplier
by prohibiting such supplier from doing business with the public sector for a period not exceeding 10 years,

15. FAILURE TO COMPLY WITH ABOVE WILL RESULT IN YOUR QUOTE BEING PASSED OVER.




SBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of alf quotes invited. 1t contains general information and serves as a claim form for preference points for
Broad-Based Black Ecenomic Empowerment (B-BBEE) Status Level of Conirbution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES
APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017,

1. GENERAL CONDITIONS
11 The fellowing preference point systems are applicable to all quotes:
- the 80/20 system for requizements with a Rand value of up to R50 000 000 (all applicable taxes included); and

1.2 The vatue of this quote is estimated to not exceed RS0 000 00 {all applicable taxes included? and therefore the 83/20 preference point
system shali be applicable.

1.3 Points for this quote shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Coniributor.

1.4 The maximum poinis for this quete is allocated as follows:

PRICE 80
B-BBEE STATUS LEVEL OF CONTRIBUTCR
Total points for Price and B-BBEE must not exceed

15 Fallure on the parl of a bidder to submit proof of B-BBEE Status level of contributor together with the quote, wilt be interpreted to mean
that preference points for B-BBEE status level of contribution are not claimed,

1.6 The purchaser reserves the right to require of a bidder, either before a quote is adjudicated or at any time subsequently, to substantiate
any claim in regard to preferences, in any manner required by the purchaser,
2. DEFINITIONS

(a) “B-BBEE” means broad-based black econcmic empowerment as defined in section 1 of the Broad-Based Black Economic
Empowerment Act;

{b) “B-BBEE status level of contribufor” means the B-BBEE staius of an enity in terms of a code of good practice on black ecanomic
empowerment, issued in terms of seclion 9(1) of the Broad-Rased Black Economic Empowerment Act;

{¢) “bid” means awritten offer in a prescribed or stipulated form in response to an invitation by an organ of state for the provision of goods
or sarvices, through price quotations, advertised competitive bidding processes or proposals;

{d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic Empowerment Act, 2003 (Act No. 63
of 2003);

{e) “EME” means an Exempted Micro Enterprise in terms of a code of good practice on black economic empowerment issued in terms of
section 9 (1) of the' Broad Based Black Econgmic. Empswermeni Act;

() “functionality” means the ability of a tenderer to provide gocds or services in accordance with spacifications as set out in the tender
documens.

(@) “prices” includes all.applicable taxes less all- uncondilionat discounts;

(h} “proof of B-BBEE status [evel of contributor” means:

1) B-BBEE Stalus level certificate Issuad by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Cades of Good Practice;
3) . Any other requirement prescribed in erms of the B-BBEE Act;

) “QSE" means a qualifying small business enterprise in terms of a code of good practice on black econemic empowerment Issued in
terms of seclion & {1) of the Broad-Based Black Econemic Empowerment Act;

—

(i “rand value” means the total estmated value of & contract in Rand, calculated at the time of bid invitation, and includes all applicable
taxes;




31

41

5.
5.1
6.
6.1

POINTS AWARDED FOR PRICE
THE 80/20 PREFERENCE POINT SYSTEMS

A maximum of 80 points is aliccated for price on the féilowiﬂg basis:
Ps= 80(1 - M) Where

P min

Ps = Paints scored for prica of bid under cansideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceplable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 {2} of the Preferential Procurement Reguiations, preference points must be awarded o a bidder for

attaining the B-BBEE status level of contributicn in accordance with the table below:

1 20
2 18
3 14
4 12
5 8
6 8
7 4
8 2
Non-compliant contribuior 0

BID DECLARATION -
Bidders who claim peinis in respest of B-BBEE Status Level of Contribution must complete the following:
B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1

B-BBEE Status Level of Confributor, = ......... {maximum of 20 points}

(Paints claimed in respect of paragraph 7.1 must be in accordance with the table reflected in paragraph 4.1 and must be substaniiated by relevant
proof of 8-BBEE status level of contributor,

7.
7.1
AR

SUB-CONTRACTING E {Tick applicable 'box)

Will any portion of lhe contract be sub-contracted? LYES |

[ ho | ]

If yes, indicate:

i) What percentage of the contract will be subcontracted
i} The name of the sub-contracton. ... e
i} The B-BBEE status level of the sub-comtraclor. ... o

Whether the sub-contractor is an EME or QSE (Tick applicable box)

iv) Specify, by lic:king the appropriate box, if subcontracting with an enferprise in lerms of [ves| EEE |
Preferential Procurement Regulations,2017:
Designated Group: An EME or QSE which is at last 51% owned by: Eﬂ[—: QE?“E
Black people

Black people whe are youth

Black people who are women

Biack people with disabilities

Black people living in rural or underdeveloped areas or fownships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE




9.

9.1
9.2
9.3
9.4

9.5

96

9.7
9.8

DECLARATION WITH REGARD TO COMPANYIFIRM
NamE Of COMPANYAIIL .o v st e e s e e s e e er v e e
VAT registration NUMDET ..o i v ce e i e s e e s sr e ees
Company registration number:... e s
TYPE OF COMPANY/ FIRM [TICK APPLICABLE BOX]

Partnership/Joint Venture / Consortium
One person business/sols propriaty
Close corporation

+ Company

- (Pty} Limited

oDgoCo

DESCRISE PRINCIPAL BUSINESS ACTIVITIES

COMPANY CLASSIFICATION [TICK APPLICABLE BOX]

r Manufacturer

0 Supplier

| Professional service provider

[l Other service providers, e.g. fransporter, elc.

Total number of years the company/firm has been in business:... ...

liwe, the undersigned, who is / are duly authorised to do so an behalf of the company.’flrm certify that the points ciaimed, based on
the B-BBE status tevel of contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for
the preference(s) shown and |/ we acknowledge that:

i) Theinformation furnished is true and correct;
i} The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;

i) In the event of a contract being awarded as a resuli of points claimed as shown in paragraphs 1.4 and 6.1, the contractor may
be required to furnish documentary proof {o the satisfaction of the purchaser that the claims are correct;

iv) If the B-BBEE status level of contribuior has been claimed or obtained on a fraudulent basis ot any of the conditicns of contract
have net been fulfilled, the purchaser may, in addition o any other remedy it may have -

(a) disqualify the person from the bidding process;
(b) recover costs, losses or damages it has incurred or suffered as a result of that person's conduct;

(¢) cancel the contract and claim any damages which it has suffered as a result of having to make less favourable
arrangements due to such cancellation;

(d) recommend that the bidder or conlractor, its shareholders and directors, or only the shareholders and directors
who acted on a fraudulent basls, be restricted by the National Treasury from obtaining business from any organ
of state for a period not exceeding 10 years, after the audi aiferam parfem {hear the other side) rle has been
applied; and

{e) forward the matter for criminal prosecution,

WITNESSES
- SIGNATURE(S) OF BIDDERS(S)
1.
DATE: vt




DIRECTORATE:

SPECIFICATION FOR PORTERING AND GENERAL SERVICES FOR SIX MONTHS {6) AT
RICHMOND HOSPITAL.

INTRODUCTION:

Portering can be physically demanding as porters are on their feet throughout the day

And often have to push wheelchairs and trolleys. Porters may use electric vehicles to carry
equipment. This includes evening, night and weekend shift work that is planned on a roaster. A
smaller proportion just work during the night. Hospital porters may have to travel between different
buildings or locations therefore:

Reasonable level of physical fitness for loading and pushing heavy trolleys is required.
Ability to cope well under pressure and act and quickly in emergency cases.
Ability to follow instruction and demonstrates a reliable and hardworking approach.
Emotional resilience and the ability to cope well with sickness, death and distress.
Ability to respect patient confidentiality.

SCOPE OF SERVICES.

Portering and General Services Company shall provide the Portering Services to meet the needs
of the Hospital in all areas of the Portering Service Site in accordance with Service Standards and
the duties contained in this Service Level Specification.

In addition to the Pottering Services and General Services, Pottering Company shall provide all
such other services as may be additional to or reasonably necessary for Project Company to
provide the Portering Services in accordance with.

(a)  This Service Level Specification.

(b)  The Service Quality Standards.

All services shall be carried out in accordance with the Hospital Site policies.

The Pottering Services carried out within the Pottering Site shall compromise:
. The movement of Hospital patients by Pottering Company.
. Procedures are in place to provide staff with immunization against infectious diseases
where necessary ,which immunization shall be performed at the Contractors cost;

Fighting Disease, Fighting Poverly, Giving Hope




SPECIFICATION FOR PORTERING AND GENERAL SERIVES AT RICHMOND
HOSPITAL

COMPULSORY:

STAFF TO BE PAID NOT LESS THAN THE MINIMUM WAGE AS DETERMINED BY
LAW.PROOF OF PAYMENT OF WAGES FOR STAFF TO BE SUBMITTED ON MONTHLY
BASIS.

2 ® & & @€

Procedures are in place to ensure Staff are suitable dressed (are in full uniform with the
company logo)and maintain the requisite standard of personal hygiene and appearance,

All equipment required for the pottering Services is provided and maintained

All equipment used in pottering services is cleaned to the requisite standard ;as per
infection control guidelines

All equipment is returned to perspective department after use/transportation of patients

Notify and sign the register at reception when leaving the pottering desk

Procedures are in place for timely collection and delivery of dirty linen throughout the
Pottering Services Site to the onsite laundry and returned of dirty linen trolleys;

Procedure is in place for collection and delivery of clean linen from the laundry to the
ward and different depariments within the hospital.

Procedure is in place for the handing over of clean linen to the clinical staff and packing
of linen in the linen room.

Staff are trained on the transportation of patients and such staff have the appropriate
atfitude towards all patients on the Pottering Service Site;

Staff are trained on infection Control measures in handiing of clean /dirty linen

Staff are available to carry out routine and urgent requests for movement of patients;

Staff are properly trained in the lifting and handing of patient

Records are kept of all requests for movement of patients,

Staff are trained in Hospital, operational policy on the collection and handling of
specimens and implement such policies when transferring specimens, blood products and
empty specimen containers within the Portering Service Site.

The portering company must comply with the Department's NCS ,IPC and Health and
Safety guidelines.

Transport patients in wheel chairs, bed and stretchers are scheduled or requested by
the Hospital's clinical staff from wards and other department and fro other departments to
ward.

As scheduled or requested by the Hospital's clinical staff in the movement of patients to
and from ambulances.

As scheduled or requested by the Hospital's clinical staff via wheelchair and trolley
transport in accordance with defined hospital practice.

As scheduled or requested by the Hospital's clinical staff to escort Hospital patients from
the wards to other department and visitors around the Hospital.

The immediate movement of deceased patients from the wards and departments to the
mortuary when requested to do so by Hospital Employees
The immediate movement of ‘deceased patients from the wards and departments to the

mortuary,

The movement and delivery of portable equipment, materials and consumables within
the Pottering Service Site.

The collection and delivery of bottled medical gasses between wards and departments.

Mortuary duties compromising loading corpses on the stretcher and the transport of
deceased patients from the wards and departments to the onsite mortuary 24 hours per
day.
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. Monitoring and recording of mortuary fridge temperature as instructed and reporting any
abnormalities to the Systems Manhager.
. Any other reasonable request of the Hospital relating to the Pottering Services

contemplated in this specification e.g. Movement of circulars and notices.
The movement of furniture from one department to the other when required.
Movement of patient clothing from laundry/ mortuary to the social work department.

3.2 Pottering company shall only be responsible for losses of any personal belongings of deceased
Hospital patients whilst such patients are under the direct control of the Project Company.

° Collection and transportation of corps from the wards to mortuary department at the
request of the operational manager or any other senior or delegated official in the ward.

Porters will have to take daily readings of the mortuary fridge and record it appropriately.

Push stretches to transport corpse from wards to mortuary.

Transport specimen from wards to laboratory and the results from laboratory to wards.

Accompany walking patients to respective wards.

Reports faults on patient's wheelchairs and stretches to the supervisor.

Delivery of goods from SCM unit to the wards and departments.

Moving /carrying goods from the wards or departments to the condemning area

Offloading /loading of goods from delivery vans or trucks

Assisting on all the departments,namely:DieteticsPharmacy,Social
Work,Physiotherapy, Occupational Therapy etc. with the movement of the material from
point to point
o Delivery and coliection of oxygen cylinders from the oxygen bank to the wards
® Receiving delivery and maintaining the correct storage.

The contractor to ensure that all portering staff have sound general knowledge of the
principles, functions and safety of medical gas systems.

Cleaning of oxygen banks and all plant rooms.

Collecting oxygen to Oxygen Plants.

Assist in the movement of furniture within the hospital premises.

Washing of institutional cars.

Rendering messaging services for the institution

Collection of water from reservoir tanks to the wards in the event of unavailability of
water.

The soiled linen area to be locked at all times.
) Collection of linen from wards on weekends and public holidays and place them in the
soiled linen area.

Assist with the cleaning and dispatching of water carafe’s in the wards.

WASTE COLLECTION

o The contractor shall collect domestic waste in the waste bins in the wards and departments
where the cleaning company does not provide a service and be loaded in the Municipal
bins/ Storage Area.

« Medical waste will be placed in the.red colored plastic bags and must be marked clearly
and identifiable.

s Collection /Storage area must be cleaned after every collection to the municipality bins or
approved dumping site.

« The contractor will collect soiled linen in the wards during weekends and public holidays,

fabel it and store in the soiled linen area outside the laundry.

Dispose the waste food and maintain the waste food storage area clean at all times.

3
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+ Cleaning of the sewer lines as directed by the maintenance staff.

RESOURCES TO BE SUPPLIED BY THE CONTRACTOR

1. The contractor to provide appropriate safety equipment (PPE) and SABS and approved
detergent to clean the mortuary and vehicles.

2. Provide suitable vehicle for the remaval of the domestic waste to the landfill site.
3. The contractor to safely dispose the domestic waste in and approved landfill site

4. The employees of the contractor will have to be dressed in identifiable uniforms and display
security identification while on the premises of the facility.

5. The contractor shall ensure that the rules and regulations of the OHS Act NO.85 OF 1993 are
complied with at all times.

CHEMICALS TO BE SUPPLIED BY THE CONTRACTOR

1. SABS Approved Mortuary Cleaner.
2. SABS Approved Drain Cleaner.
3. SABS Approved Dishwashing Liquid

NB: MDS WILL HAVE TO BE SUPPLIED BY THE CONTRACTOR.

PPE TO BE SUPPLIED BY THE CONTRACTOR.

Water Proof Elastane Polyester Softshell Jacket.
PVC White Long Gumboots With Durable Sole.
Safety Shoes

PVC Bottle Green Aprons Chemical Resistant.
Goggles

N95 Mask.

Long Sleeve Gloves.

NGk wN =
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STATUTORY DOCUMENTS REQUIRED FOR TH!S BID

1 Certify copy UIF Compliance Certificate.

2. Letter of good standing with the department of Labour

3. Public liability by an accredited financial institution.

4. Letter of undertaking for cleaning chemicals to be supplied.

5. SABS compliance certificate for the chemicals/products to be supplied
6. BBBEE Certificate Level |

7. Service provider to be registered with Central Supplies Data Base.
8. Registration with cleaning bargaining council.

9. Two (2) Traceable references in the Portering / Cleaning Services.
10. Relevant Safety Plan.

11. Relevant Execution Plan for the Portering & General Service Plan.

12. Valid Disk for the Vehicle to transport waste to the Dump Site.
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NB:

COPIES OF STATUTORY DOCUMENTS MUST BE CERTIFIED BY THE COMMISIONER
OF OATHS.

NUMBER OF PERSONNEL REQUIRED: 6

1. DAY SHIFT

» Four (4)workers — Monday to Sunday from 07HQ0 — 17H00
Two (03) Males & Two (02) Females

2. NIGHT SHIFT

» Two (2) workers Monday to Sunday from 17H00 — 7HOO
One (1) male & One Females.

PENALTIES:

Shortage of staff will constitute penalty of R500 00 per worker per shift.

BREACHES:

Any breaches to specification / terms of reference or the content of the agreement will
amount to immediate cancellation of the contract.




