KWAZULU-NATAL PROVINCE

A R R——
Quotation Advert

Opening Date: 05/07/2023

Closing Date: 12/07/2023

Closing Time: 11:00

INSTITUTION DETAILS

Institution Name: Vryheid Hospital

Province: KwaZulu-Natal

Department of entity: Department of Health

Division or section: Central Supply Chain Management

Place where goods/ VRYHEID HOSPITAL

service is required:

Date Submitted: 05/07/2023

ITEM CATEGORY AND DETAILS

Quotation number: ZNQ: :VRH208/23/24

ltem Category: Goods

Iltem Description: STATIONERY

Quantity (if supplies): Click here to enter text.

COMPULSORY BRIEFING SESSION / SITE VISIT

Select Type: Not applicable

Date: Click here to enter a date.

Time: Click here to enter text.

Venue: Click here to enter text.

QUOTES CAN BE COLLECTED FROM: KZN WEBSITE &VRYHEID HOSPITAL
QUOTES SHOULD BE DELIVERED TO: VRYHEID HOSPITAL QUOTATION BOX, DO NOT FAX

ENQUIRIES REGARDING ADVERT MAY BE DIRECTED TO:
Name: Masondo P.N
Email: mxolisl.khumalo@kznhealth.gov.za Contact number: 0349895948

Finance Manager Name: Khumalo M.S Finance Manager Signatur@
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PARTICULARS OF QUOTATION
YOU ARE HEREBY INVITED TO QUOTE FOR REQUIREMENTS AT: VRYHEID HOSPITAL

FACSIMILENUMBER: 0349821658 E-MAIL ADDRESS: Nompumelelo.Masondo@kznhealth.gov.za

PHYSICALADDRESS; COSWALD BROWN STREET VRYHEID 3100

QUOTENuMBER; _ZN@  /VRH /208 128 .24 VALIDITY PERIOD: _ 60 DAYS
DATEADVERTISED;  05-07-2023 CLOSING DATE:  12-07-2023 CLOSING TIME: 11:00

pEscripTion:  Stationery

CONTRACT PERIOD (IF APPLICABLE):  N/a

DEPOSITED IN THE QUOTE BOX SITUATED AT (STREET ADDRESS):
DOCUMENTS MUST BE HAND DELIVERED TO VRYHEID HOSPITAL COSWALD BROWN STREET VRYHEID 3100

QUOTATION BOX IS SITUATED NEXT TO THE LIFTS ON THE GROUND FLOOR

ENQUIRIES REGARDING THE QUOTE MAY BE DIRECTED TO:

CONTACT PERson: PN MASONDO TELEPHONE NumBer; 0349895948
E-MAIL ADDRESS:

ENQUIRIES REGARDING TECHNICAL INFORMATION MAY BE DIRECTED TO:

CONTACT PERSON; NC MTSHALI TELEPHONE NuMBeR; 0349895948
E-MAIL ADDRESS: )

Bidders should ensure that quotes are delivered tImeously to the correct address. If the quote is lats, it will not be accepted for conslderation.
The quote box is open from 08:00 1o 1 5:30.

QUOTATIONS MUST BE SUBMITTED ON THE OFFICIAL FORMS - (NOT TO BE RETYPED)

THIS QUQTE IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL PROCUREMENT
REGULATIONS, 2022, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.,

THE FOLLOWING PARTICULARS OF BIDDER MUST BE FURNISHED
{FAILURE TO DO SO MAY RESULT IN YOUR QUOTE BEING DISQUALIFIED)

NAME OF BIDDER:

E-MAIL. ADDRESS:

POSTAL ADDRESS:

STREET ADDRESS:

TELEPHONE NUMBER: FACSIMILE NUMBER:
CELLPHONE NUMBER: SARS PIN;

VAT REGISTRATION NUMBER (If VAT vendor):

CENTRAL SUPPLIER DATABASE REGISTRATION (CSD) NO. MIAJAJA
UNIQUE REGISTRATION REFERENCE:
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QUOTENUMBER: _ zng ;VRH 1208 123 .24

DESCRIPTION: stationery

IPHEFERENCE POINTS WILL BE ALLOCATED ACCORDING TO THE IMPLEMENTATION OF SPECIFIC GOALS IN TERMS OF PPR 2022: | POINTS ALLOCATED

Promation of South African owned enterprises 20

COUNTRY OF PRICE
UNIT OF BRAND &
ICN NUMBER  |QUANTITY MEASURE |[PESCRIPTION MODEL :ANUFACTUH . i
SUPPLY AND DELIVER:
1 PKT 500 FILE GENERAL
(25 UNIT PER PKT)
2 PKT 250 COVERS FILE ACCOUNTS FOLDER
(25 UNIT PER PKT)
ATTACH RECENTLY CSD

VALUE ADDED TAX @ 15% (Only If VAT Vendor)
TOTAL QUOTATION PRICE (VALIDITY PERIOD 60 Days)
DOES THIS OFFER COMPLY WITH THE SPECIFICATION? YES / NO
1S THE PRICE FIRM? YES / NO
DOES THE ARTICLE CONFORM TO THE S.AN.S./ S.A.B.S. SPECIFICATION? YES / NO

STATE DELIVERY PERIOD (E.G. 3 DAYS, 1 WEEK)

NAME OF BIDDER: SIGNATURE OF BIDDER:
[By signing this document, | hereby agree to all terms and conditions]

CAPACITY UNDER WHICH THIS QUOTE IS SIGNED: DATE:
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SBD 4
BIDDER'S DISCLOSURE

1 PURPOSE OF THE FORM
Any person (natural or Jurlstic) may make an offer or ofiers In terms of thls lnvitation to bid. In fine with the principles of transparency, accountabllity,
Impartiality, and ethics as enshrined In the Constitution of the Republic of South Africa end further expressed In various pleces of leglslation, # Is required

for the bidder to make this declaration In respect of the detalls required hereunder.

Where a person/s are listed In the Register for Tender Defaulters and / or the Uist of Restricted Supp
from the bid process,

2 BIDDER'S DECLARATION

21 Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having a controlling Interest! In the YES / NO
enterprise, employed by the state?

215 ieso, fumish particulars of the names, Individual ide
shareholders / members/ partners or an person havi

nlity numbers, and, If applicable, state employee numbers of sole proprletorf directors / trustees /
g a controlling Inlerest in the enterprise, In table below.

IDENTITY NUMBER NAME OF STATE INSTITUTION

2.2, Do you, or any person connected viith the bidder, have g relationshlp with any person who is employed

221, liso, fumish parliculars:
- __________-—-__.______________.__.

23. Does the bldder or any of its directors / trustees / shareholders / members / pariners or any person having a conlrolling interest in the YES / NO
enterprise whether or not they are bidding for this contract?

enterprise have any interast in any other related
23.1. I so, fumish parliculars: —
3 DECLARATION x

|, the underslgned,(name) in submitting the 2ccompanying bid, do hereby make

the following statements that | centify to be true and complete in every respect;

3.1, I have read and | understand the contents of this disclosure;

3.2, lunderstand that the eccompanying bid will be disqualified I thls discosure 1s {ound not to be true =nd complete in every respect:

3.3, The bidder has anived at the accompanying bid Independently from, and without consultation, communication, agreement or arrangement with any
competitor, However, communication belween parlnersina joint venture or consortium?® will not be construed as collusive bidding.

34, In addition, there have been no consultations, communications, agreements or arrangements with any competitor regarding the quality, quantity,

specifications, prices, Including methods, factors or formulas used to calevlate prices, market ellocation, the Intention or declsion to submit or not lo
i condillons or delivery particulars of the products or services to which this bid Invitation

35 Thetermsof the accompanying bid have nol been, and wili not be, disclosed by the bidder, directly or indirectly, to any competitor, prior lo the date and
time of the offictal bid opening or of Lhe awarding of the conlract,

3.6, There have been no consultations, communications,
relation to this procurement process prior to and duri
Institution; and the bldder was not Involved in the drafting of the specifications or terms of reference fo

37 lamaware that, In addition and without prejudice to any other remedy provided to combal any restrictive practices related to bids and contracts, bids that
are suspiclous will be reported to the Competition Commlssion for Investigation and possibla Imposition of administrative-penalties In terms of seclion 59
of the Competition Act No 89 of 1998 and or may be feported to the Nalional Prosecuting Authority (NPA) for ciminal Investigation and or may be

restricted from conducting business with tha public sector for a perjod not exceeding ten (10) years In terms of the Prevention and Combating of Corrupt
Activitles Act No 12 of 2004 of any other applicabla Jeglslation,

! CERTIFY THAT THE INFORMATION FURNISHED INPARAGRAPHS 1, 2and3 ABOVEIS CORRECT,

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME INTERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

NAME OF BIDDER o SIGNATURE POSITION DATE

1 the power, by one person ora roup of persons holding the majocky of tha equlty of an enlerprise, eXematively, the persony/s having the deciding vots or power o Influenca of to direct tha course and

decisions of the anterprise,
2 Johlventurs or C m means an Tatlon of persons for the Purpose of comblning thalr sxpertse, praperty, caphal, efforts, skill and Inowlsdge I an ctivity for the exeastlon of a contract,
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GENERAL CONDITIONS OF CONTRACT

NOTES

The purposs of this document Is to:
0 Draw spectal attention to certain general conditions applicable to government blds, contracts and orders; and

0] To ensure that cllents be famiflar with regard to the rights and obfigalions of alf partles Involved in doing business with govermnment,
Inthls document words In the singular also mean In the plural and vice versaand words In the masculine also mean In the feminine and neuter.
* The General Conditions of Contract will form part of al] bld/quotation documents and may not be amended,

* Speclal Conditions of Contract (SCC) relevant o a specific bid, should be complled separately for every bld {if applicable) and wil supplement the
General Conditions of Contract, Whenever there Is g conflict, the provisions In the SCG shal| prevall,

1 Definitions
The following lerms shall be Interpreted as Indicated:
1. “Closing time® means the date and hour specifled In, the bidding documents for the recelpt of bids.

12, "Conlract” means the writlen agreement entered into between the puchaser and the supplier, as recorded In the contract form signed by the parties,
Including all attachments and appendices thereto and all documents hcorporated by reference thereln,

1.3. Conlract price” means the price payable lo the supplier under the contract for the full and proper performance of his contractual obligations,
14, “Corrupt praclice” means the offering, giving, recelving, or soliciting of any thing of value to Influence the aclion of a pubiic officlal In the procurement

process or In conlract execution.
1.5, *Countervailing duties* are Imposed in cases where an enterprise aboad Is subsidized by Its govemment and encouraged to market its producls

Intemationally,

18 Counlry of origin® means the place where the good's ware mined,
when, through manufacturing, processing or substantial and major assembly of components,
substantially different In basic characlerislics or in Purpose or utifity from its components.

i.7. “Day” means calendar day,

1B, "Delivery” means dellvery I compliance of the conditions of the conlract or order.

1.8, "Delivery ex stock’ means immediate delivery directly from stock aclually on hand.

1.10. “Oelivery info conslgnees siore or {o his ste” means delivered and unoaded In the specified store or depot or on the
conditions of the contract or order, the supplier bearing all risks and charges Involved until the supplies are so delive,

1% Dumplng” occurs when a private enterprise abroad m

which have the potential to harm the locat Industries In the RSA
112, Force majeure’ means an event beyond the control of the supplier and not Involving the suppller’s fault or negligence and not foreseeable. Such evenls
may include, but is not restricted to, acts of the purchaser in its soverzlgn capacily, wars or revolutions, fires, floods, epidemics, quarantine restrictions

and freight embargoes,
113, Fraudulent praclics” means a misrepresentation of facls Jn order {o hiluence a procurement Process or the execullon of a conltract (o the detriment of
any bidder, and Includes collusive praclice among bidders {prior to of after bid submission) designed to establish bid prices at artificial non-competitive

levels and to deprive the bidder of the benefits of free and open compelition,
114, "GCC* means the General Conditlons of Contract,
115, "Goods® means all of the equipment, machinery, and/or other materials thal the suppller is requlired to supply to the purchaser under the contrad,

116, “Imporied content” means that portlon of the bidding price represented b
Imported (whether by the supplier or his subcontractors) and which costs are inclusive of the costs abjoad plus frelght and other direct Importation costs
such as landing costs, dock dues, Import duty, sales duly or other similar
handling charges o the factory in the Republic where the supplies covere
137, “Local conlenl” means that portion of the bidding price which Is not included In the Imported content provided that local manufaciure does take place,

118 ‘Manufacturer means the production of producs In g faclory using tabour, materials, components and machinery and Includes other relaled value-adding

grown or produced or from which the services are supplied. Goods are produced
» & commercially recognized new product results that is

118, *Order” means 2n officlal wiillen order Issued for the supply of goods or works or the rendering of a service,

1.20.  "Project site,” where applicable, means the place Indlcated In bidding documents.

121, *Purchaser means the organization purchasing the goods,

122, “Republic® means the Republic of Soulh Africa,

123, "SCC"means the Speclal Conditions of Conlract.

1.24.  Services” means those functiona) services anclliary lo the supply of the goods, such as transportation and any other Incidental services, such as
Installation, commissioning, provislon of tachnical assIstance, training, calering, gardening, security, maintenance and other such obligations of the
supplier covered under the contract,

1.25.  “Wiiten” or 'in wiiling” means handwritten In Ink or 2ny form of electronke or mechanlcal writing.

2 Application

2.1, These general conditions are applicable to all bids, contracts and orders Including bids for functional and professional services, sales, hiring, letting and

the granting or acqulring of rights, but excluding Immovable property, unless otherwise Indicated In the bldding documents.
2.2 Where applicabls, special conditions of contract are also laid down to cover specific supplies, services or works,
23. Where such speclal conditions of contract are I conflict with these general conditions, the speclal conditions shal apply.

3 General
3.1 Unless otherwise Indicated in the bidding documents, the Ppurchaser shallnot be llable for any expense Incurred In the preparalion and submisslon of a

bld. Where epplicable a non-refundabla fee for documents may ba charged.
3.2, With certaln exceptions, lnvitations to bid are only published in the Govemment Tender Bulletin, The Govemment Tender Bullelin may be obtained
directly from the Government Printer, Private Bag X8s, Pretoria 0001, oraccessed eleclronically from www.treasury_ gov.za
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Standards
41. The goods supplied shall conform to the standards mentioned In the bidding documents and specifications.

5 Use of contract documents and Information; Inspection.

54 e supplier shall not, without the purchaser’s prior writlen consen|, disclose the contrac, or any provision thereof, or any specification, plan, drawing,
paltem, sampls, or Information fumished by or on behalf of the purchaser In connection therewith, to any person other than a person employed by the

supplier in the performance of the contract. Disclosure to any such employed person shall be made In confidence and shall extend only so far as may be

necessary for purposes of such performancs,
5.2, The supplier shall not, without the purchaser’s prior wrillen consent, make use of any document or Inforiation menlioned In GCC clause 5.1 excepl for
Purposes of performing the contract.
CC clause 5.1 shall remain the property of the purchaser and shall be relumed (all coples) to

53. Anydocument, other than the contract Itself mentioned In G
the purchaser on completion of the supplier's performance under the contract If so required by the purchaser.

54 The suppller shall permit the purchaser {o Inspect the supplier’s records relating to the performance of the supplier and to have them audited by audilors
appointed by the purchaser, if so required by the purchaser.

[ Patent righls
6.1. The supplier shall Indemnify the purchaser against all third-party clalms of infringement of patent, trademark, or Industral design rights arising from use
of the goods or any part thereof by the purchaser,

7 Performance security

71 Wit thirty (30) days of receipt of the nolification of contract award, the successful bidder shall fumish to the purchaser the performance security of the
amount specified in SCC.

72, The proceeds of the performance securily shall be payable lo the puichaser as compensation for any loss resulling from the supplier's failure lo complete
his obligations under the contract.

7.3, The perfornance security shall be denominated in the currency of the contract, or in a freely convertible currency acceptable to the purchaser and shall
be In one of ths following forms: )
() a bank guarantee or an lrevocable letier of credit Issued by a reputable bank focated in the purchaser's country or aboad, acceplable to the

or another form acceptable to the purchaser; or

purchaser, In the forrn provided In the bidding documents

(b) a cashler's or cerlified cheque
the purchaser and retumned to the supplier not later than thirty (30) days following the date of completion

74.  The performancs security will be discharged by
of the suppller’s performance obligations under the conlract, including any warranly obligations, unless otherwise spetcified in SCC.

8 Inspectlons, tests and anzlyses

8.1, All pre-bidding testing will be for the account of the bidder.

8.2. Ifit Is a bld condition that supplies to be produced or services to ba rendered should at any stage during production or execution or on completion be
subfect to Inspection, the premises of the bldder or contractor shall be open, at all reasonable hours, for inspection by a representative of the Department
of an organtzation acting on behalf of the Department,

83. It there are no Inspection requirements indicated in the bldding documents 2nd no mention Is made In the contract, but during the conlract perfiod 1t is
decided that Inspections shall be carried out, the purchaser shall itself make the necessary arrangements, including payment afrangements with the

testing euthority concemed.

8.4. If the Inspectlons, tests and analyses referred to In clauses 8.2 and 8.3 show the supplies to be In accordance with the contract requirements, the cost of
the Inspections, tests and analyses shall be defrayed by the purchaser.

8.5. Where the supplies or services referred to In cleuses B.2 and 8.3 do not comply with the contract requirements, Irrespective of whether such supplies or
sefvices are accepted of nat, the cost in connection with these Inspedlions, tests or analyses shall be defrayed by the supplier.

8.6. Supplies and services which are referred to In clauses 8.2 and 8.3 2nd which do not comply with the contract requirements may bs rejected.

8.7.  Any conlract supplies may on or afler delivery be Inspecled, tested o analyzed and may be rejected if found not to comply with the requirements of the

conlract. Such refected supplies shall be held at the cost and risk of the supplier who shall, when called upon, remove them Immediately at his own cos!
ch removal the rejected supplies shall be

and forthwith substitute them with supplies which do comply with the requirements of the contract. Falling su
retumed at the suppliers cost and risk. Should the supplier fail to provide the ‘substitute supplies forthwith, the purchaser may, without giving the supplier
expense of the supplier,

further opporiunity to substitute the refected supplies, purchase such supplies as may be necessary at the
88.  The provislons of clauses 8.4 10 8.7 shall not prejudice the right of the purchaser to cancel the coniract on account of a breach of the conditions thereof,

or lo act In terms of Clause 23 of GCC.,

9 Packing

1. The supplier shall provide such packing of the goods as Is required fo prevent thelr damage or deterioration during transit to thelr final destination, as
Indicated in the contract. The packing shall be sufficient to withstand, without limitatlon, rough handling during transit and exposure to extreme

case size and welghts shall take into consideration, where appropriate, the

lemperatures, salt and precipitation during transit, and open storage, Packing,
facilities at all polnts In transit.

remoteness of the goods' final destination and the absence of heavy handling
es shall comply strictly with stich speclaf requirements as shall be expressly

9.2, The packing, marking, and documentation within and outside the packag
provided for in ths contract, Including addilional requirements, If any, specified in SCC, and In any subsequent Instructions ordered by the purchaser.

10 Dellvery and documents
0.1, Defivery of the goods shall be made by the supplier In accordance with the terms specified in the conlract. The details of shipplng and/or other

documents to be furnished by the supplier are specliied In SCC.
10.2. Documenils to be submitted by the supplier are specified in SCC.

11 Insurance
1.1, The goods supplied under the contract shal bae fully

Insured In a freely convertible currency agalnst foss or damage incldental to manufacture or
acqulsition, transportation, storage and delivery In the manner specified In the SCC.
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Transporiation
Sheuld & price other than en allinclusive delivered price be requlred, this shall be specified In the SGC.

Incldental services
The supplier may be required to provide any or aJj of the following services, Including additional sevices, if any, specified In 8CC:

{a) performance or supervision of on-site essembly and/or commissloning of the supplied goods;

() fumishing of tools required for assembly and/or maintenance of the supplied goods;

(c) fumishing of & detailed operations and maintenance manual for each appropriate unit of the supplied goods; .

@ performance or supervislon or malnlenance andfor repair ol the supplied goods, for a period of time agreed by the parties, provided that this service
shall not relleve the supplier of eny warranty obllgations under this contract; and .

(e) trainlng of the purchaser’s personnel, at the Supplier’s plant end/or on-sfte, In assembly, starl-up, operation, malntenance, andfor repair of the

Prices charged by the supplier for Incldental setvices, if not Included In the contract price for the goods, shall be agreed upon In advance by the parties

and shall not exceed the prevalling rates charged to other parties by the supplier for similar services.

Spare parts
As specified In 8CC, the supplier may be required to provide any or afl of the Tollowing materials, notiflcations, and Information pertaining to spare parts
manufactured or distributed by the supplier:

refleve the supplier of any warrnty

@ such spare parts as the purchaser may elect to purchase from ths supplier, provided that this election shall not

obligations under the contract; and
() in the event of termination of production of the spare parts:
In sufficlent time to permit the purchaser to procure needed requirements; and

) Advance notification fo the purchaser of the pending terminalion,
() following such termination, fumishing at no cost to the purchaser, the blueprints, drawings, and specifications of the spare parts, if requesled,

Warranty '

The supplier warrants that the goods supplied under the contract efe new, unused, of the most recent or current models, and that they Incorporate all
recent improvements in deslgn and materials unfess piovided otherwise In the contract. The supplier further warranls that all goods supplied under this
contract shall have no defect, arising from design, materials, or workmanship (except when the deslgn and/or material s required by the purchaser's

specifications) or from any act or omnlssion of the Supplier, that may develop under nomnal use of the supplied goods in the conditions prevaiiing in the

ocountry of final destination,
This warranty shall remain valid for twelve (12) months after the goods, or any portion thereof as the case
2t the final destination Indicated In the conlract, or for eighteen (1 8) months after the date of shipment from the port
country, whichever period concludes earlier, unless specified othemwise In SCC.

The purchaser shall promptly nolify the supplier In writing of any claims arising under this warranty.

Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all reasonable speed, repair or replace the defective goods of

parts thereof, without costs to the purchaser,

if the supplier, having been notified, falls to remed:
aclion as may be necessary, al the supplier’s risk and expense and without prejudice to any other rights which the

supplier under the contract.

may be, have been defivered to and accepted
of place of loading In the source

y the defect(s) within the peried speciiied in SCC, the purchaser may proceed to take such remedial
purchaser may have againsl the

Payment
The method and conditions of payment to ba made to the supplier under this contract shall bs specified in SCC.
The supplier shall fumish the purchaser with an Invoice accompanied by a copy of tha deflivery nole and upon fulfiliment of other obligations stipulated In

the contrect.
Payments shall be made promplly by the purchaser, butIn no case later than thirty (30) days after submission of an invoice or claim by the supplier.

Payment will be made in Rand unless otherwise stipulated in SCC.

Prices
pernormed under the contract shall not vary from the prices quoted by the supplier in his

Prices chzrged by the supplier for goods delivered and services
CC ofInthe purchasers request for bld validity extension, as the casa may be,

bld, with the exceplion of any price adjusiments authorized In §

Contract amendments
No variation In or modification of the tenns of the contract shall bs made except by written amendment signed by the pariies concermed,

Asslgnment
The supplier shall not assign, In whole or In part, its obligallons to perform under the contract, except with the purchaser’s prior writlen consent,

Subcontracts

The supplier shall notify the purchaser in writing of all subcontracts awarded
the origlnal bid or Jater, shall not relieve the supplier from any liability or obligation under the contract,

under this contracts if not already specified In the bid. Such notification, in

Delays In the suppller’s performance
Delivery of the goods and performance of services shall be mada by the supplier In accordance with the time schedule prescribed by the purchaser in the

contract.
It et eny time during performancs of the contract, the supplier or Its subcontractor

and performance of services,

performance, with or without the Imposition of penalties,
No provislon In a contract shall be deemed to prohibit the obtaining of supplies or services from

authority,
r essentlal services executed if an emergency arlses, the

The right Is reserved to procure outslds of the contract smafl quantitles or lo have mino
supplier’s polnt of supply Is not situated at or near the place where tha supplies are required, or the supplier's services ara not readily avajlable,

Page 6 of 13



215,

21.6.

22
22.1.

23.1.

23.7.

24
241,

25
25.1.

252,

26
26.1.

27
27.1.

STANDARD QUOTATION DOCUMENT FOR QUOTATIONS ABOVE R2 000.01

KWATULUNATAL PROVIINCE
w“ OF JUUTHALATA

Except as provided under GCG Clause 25, a delay by ths suppller In the performancs of Its deltvery obligations shall render the supplier fiable to the
Imposttion of penalties, pursuant to GCC Clause 22, unless an exiension of time Is agreed upon pursuant to GCC Glause 21.2 without the application of
penahties,

Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall, withoul canceling the contract, be entitled to purchase
supplies of a simifar quality and up to the same quantity In substitution of the goods not supplied In conformity with the contract and to retum any goods
dellvered ater el the supplier's expense and fisk, or to cancel the contract and buy such goods as may be required to complete the contract and without

prejudice to his other rights, be entitled to claim darmages from the supplier.

Penaltles
Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or ta perform the services within the perlod(s) speciied In the contract,

the purchaser shall, without prejudice to iis other remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on the
delivered price of the dslayed goods or unperformad services using the current prime Interest rate calculated for each day of the delay until actual
delivery or performance. The purchaser may also conslder termination of the contract pursuant to GCC Clause 23,

Terminatlon for defaujt
The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default sent to the supplier, may terminate this contract

In whole or In part:

{a) if the supplier falls to deliver any or all of the goods within the peifod(s) specified In the contract, or within any extension thereof granted by the
purchaser pursuant to GCC Clause 21.2;

{v) i the Supplier falls to perform any other obligation(s) under the contract; or

{¢) ifthe supplier, In the judgment of the purchaser, has engaged ln corrupt or fraudulent practices in competing for or In executing the contract.

In the event ihe purchaser terminates the contract In whole or In par, the purchaser may procure, upon such ferms and In such manner as it deems

appropriate, goods, works or services similar to those undelivered, and the supplier shall be liable to the purchaser for any excess costs for such similar

goods, works or services. However, the supplier shall continue performance of the contract to the extent not terminated.

Where the purchaser terminates the conlract In whole or In part, the purchaser may decide to impose a restriction penalty on the supplier by prohibiting

such supplier from dolng business with the public sector for a period not exceeding 10 years.

tf a purchaser Intends imposing a restriction on a supplier or any person associated with the supplier, the supplier will be allowed a time period of not

more than fourteen (14) days to provide reasons why the envisaged restriction should not be Imposed. Should the suppfler fail o respond within the

stipulated fourteen (14) days the purchaser may regard the intended penalty as not objected against and may Impose i on the supplier.

Any restriction Imposed on any person by the Accounting Officer f Authority will, at the discretion of the Accounting Officer / Authority, also be applicable

to any other enterprise or any partner, manager, director or other person who wholly or partly exercises or exerclsed or may exercise control over the

enterprise of the first-mentiened person, and with which enterprise o person the first-mentioned person, Is or was In the opinion of the Accounting Ofiicer

[ Authority actively associated.
If & restriction Is Imposed, the purchaser must, within five (5) working days of such imposition, fumish the National Treasury, with the following

information:
() the name and address of the supplier and / or person restricted by the purchaser;

(i) the date of commencement of the restriction

{iii) the period of restriction; and

(™) the reasons for the restriction.
These delalls will be loaded In the National Treasury’s central dalabase of suppliers or persons prohibited from doing business with the public sector.

If a court of law convicts a person of an offence as contemplated In sections 12 or 13 of the Prevention and Combating of Comupt Activitles Act, No. 12 of
2004, the cour may also rule thal such person’s name be endorsed on the Register for Tender Defaulters. When a person’s name has been endorsed
on the Register, the person will be prohibited from doling business with the public seclor for a period not Jess than five years and not more than 10 years.
The National Treasury Is empowered to determine the period of restiction and each case will be dealt with on its own merits. According to section 32 of

ths Act the Reglster must be open ta the public. The Reglster can be perused on the National Treasury website.

Anti-dumplng and countervalling dutles and rights
When, after the date of bid, provislonal payments are required, or anltidemping or countervalling duties are imposed, or the amount of a provisional

payment or antl-dumping or countervatling right Is increased In respect of any dumped or subsldized impon, the State is not fizble for any amount so
required or Imposed, or for the amount of any such increase. When, after the said date, such a provisional payment Is no longer required or any such anti-
dumping or countervalling right is abolished, or where the amount of such provisional payment or any such right is reduced, any such favourable
difference shall on demand be paid forthwith by the contractor to the State or the State may deduct such amounts from moneys (il any) which may
otherwise be due lo the contractor In regard to supplies or services which he delivered or rendered, or Is to deliver or render in terms of the contract or

any other contract or any other amount whichmay be due to him.

Force Majeure
Nolwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for forfeiture of its performance security, damages, or

termination for default if and to the extent that his delay in performance or other failure to perform his obligations under the contract is the result of an

event of force majeure,
if a force majeure situation arises, the supplier shall promptly notify the purchaser In writing of such condition and the cause thereof. Unless otherwise

directed by the purchaser In writing, the supplier shall continue to perform its obligations under the contract as far as Is reasonably practical, and shall
seek all reasonable alternative means for performance not prevented by the force majeure event.

Termination for Insolvency ‘
The purchaser may at eny time terminate the contract by giving written notice to the supplier If the supplier becomes banknupt or otherwise Insolvent, In

thls event, termination wiil be without compensation to the supplier, provided that such termination will not prefudice or affect any right of actlon or
remedy which has accrued or will accrue thereafter to tha purchaser,

Settlement of Disputes
if any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in connection with or arising out of the centract, the

parties shall make every effort to resolve amicably such dispute or difference by mutual consultation.
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I, after thirty (30) days, the parties have failed to resolve thelr dispute or difference by such mutual consultation, then elther the purchaser or the supplier
may give notlce to the other party of his Intention to commence with mediation. No mediation In respect of this matter may be commenced unless such

nolics Is given to the other party,
Should R not be passible 1o settle a disputs by means of mediation, kmay be settled In a South African court of law.

Mediation proceedings shall be conducted In accordance with the nies of procedure specified In the SCC.
Notwithstanding any reference to mediation and/or court proceedings hereln,
(2) the parlles shall continue to perform their respective obligations under the contract unless they otherwise agree; and

{) the purchaser shall pay the supplier any monles due the supplir,

Limitation of Ilabllity
Except In cases of eriminal negligence or wilifu! misconduct, and In the case of Infringement pursuant to Clause 6;

(a) the supplier shall not be fiable to the purchaser, whether In conlract, tort, or otherwiss, for any Indirect or consequential loss or damage, loss of use,
loss of production, or loss of profits or Interest costs, provided that this exclusion shall not apply to any obligation of the suppller to pay penalties
and/or damages to tha purchaser; and

®} the aggregale fiabllity of the supplier to the purchaser, whether under the contract, In tort or otherwise, shall not exceed the total contract price,
provided that this limitation shall not apply to the cost of repalring or replacing defective equipment.

Governing language
The contract shall be written in English. All correspondence and other documents pertaining to the contract that is exchanged by the parties shall also be

written In English.

Applicable law
The contract shall be interpreled in accordance with South African Jaws, unless olherwise specified In SCC,

Notlces
Every written acceptance of a bid shall be posted to the supplier concerned by registered or certified mail and any other notice to him shall be posted by
ordinary mall to the address furnished In his bid or to the address nolified later by him In writing and such posting shall be deemed to be proper service of

such notice
The time mentioned In the contract documents for performing any ad after such aforesaid notice has been given, shall be reckoned from the dale of

posting of such nolice,

Taxes and dutles

A foreign supplier shall be enlirely responsible for a1l taxes, stamp dulles, license fees, and other such levies Imposed oulside the purchaser's country.
Alocal supplier shall be entirely responsible for all taxes, duties, license fees, etc,, Incurred until delivery of the contracted goods to the purchaser,

No contract shall be concluded with any bidder whose tax matters are not In order, Prior to the award of a bid the Department must be In possession of a
tax clearance ceriificate, submitted by the bidder, This certificale must be an original Issued by the South African Revenue Services.

Natlonal Industrlal Particlpation {NIP) Programme

" The NIP Programme administered by the Depariment of Trade and Industry shall be applicable to 2!l contracls that are subject to the NIP obligation.

Prohibltlon of Restrictive practices
In terms of section 4 (1) (b) (i) of the Competition Act No. 89 of 1998, as amended, an agreement belween, of concerted practice by, finms, or a decision
by an association of firns, Is prohibited if it Is between parties In a horizontal relationship and i a bidder (s) Is / are or a contraclor(s) was / were Involved
in collusive bldding (or bid rigging).

has / have engaged in the reslrictive practice

if a bidder(s) or contractor(s), based on reasonable grounds or evidence obtained by the purchaser,
referred to above, the purchaser may refer the matter 1o the Competiion Commission for investigation and possible Imposition of administrative penalties

as contemplaled In the Compelitlon Act No. 89 of 1998,

li a bidder(s) or contractor(s), has / have been found guilty by the Competition Commission of the restrictive practice referred to above, the purchaser
may, In addition and without prejudice to any other remedy provided kr, invalidate the bid(s) for such item(s) offered, and / or terminate the contract In
whole or part, and / or restricl the bidder(s) or contractar(s) from conducting business with the public sector for a period not exceeding ten (1 0) years and

/ or claim damages from the bidder(s) or conlractor(s) concerned.
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SPECIAL CONDITIONS OF CONTRACT

AMENDMENT OF CONTRACT
Any amendment to or renunclation of the provisions of the contract shall at all times be done in writing and shall be slgned by both parlies.

CHANGE OF ADDRESS
Bldders must advise tha Department of Heallh (institution where the offer was submitted) should their address (domicifium citandi et executandi) details

change from the time of bldding to the explry of the contract.

GENERAL CONDITIONS ATTACHED TO THIS QUOTATION

The Department Is under no obligation to accept the lowest or any quote,
The Depariment resetves the right to communicate in writing with vendors In cases where Information Is Incomplete or where there are obscuritles

fegarding technlcal especls of the offer, to oblain confirmation of prices or preference claims In cases whers It s evident that a typlng, written, transfer or

unlf error has been made, to lnvesiigale the vendor”s standing and abllity to complete the supply/service satlsfactorily.

ALL DECISIONS TAKEN BY THE DEPARTMENT ARE FINAL, INCLUDING THE AWARD OR CANCELLATION OF THIS QUOTATION.

The price quoted must Include VAT (if VAT vendor).,

Should a bldder become a VAT vendor after award or during the Implementation of a contract, they may not request the VAT percentage from the

Department as the service provider made an offer during the periodthey were not registered as a VAT vendor, The Department Is only liable for any VAT

from registered VAT vendors as originally stated on the quotation document.

The bidder must ensure the correctness & validity of the quotation:

{) that the price(s), rate(s) & preference quoted caver all for the workitem (s) & accept that any mistakes regarding the price (s) & calculations will be at
the bidder’s risk;

(i) Ris the responsibifity of the bidder to confirm receipt of their quotation and to keep proof thereof.

The bidder must accept full responsibility for the proper execution & fulfiiment of all obligations conditions devolving on under this agreement, as the

Principal {s) liable for the due fulfilment of this contract,

This quotation will be evalvated based on the 80/20 points system, specification, correciness of Information and/or functionafity criteria. All required

documnentation must be completed In full and submitted.

Offers must comply strictly with the specification.

Only offers that meet or are grealer than the specification will be consldered.

Late offers will not be considered,

Expired product/s will not be accepted. All products supplied must be valid for a minlmum period of six months,

Usedf second-hand products will not be accepted.

A bldder not registered on the Central Suppliers Database or whose verification has falled will not be considered.

All delivery costs must be included In the quoted prica for delivery althe prescribed destination.

Only firm prices will be accepled. Such prices must remain firm for the contract period. Non-firm prices (including rates of exchange variations) will not be

considered.

In cases where different delivery points Influence the pricing, a separate pricing schedule must be submitted for each delivery point.

In the event of a bidder having muitiple quotes, only the cheapest according to specification will be considered.

Verification will be conducted lo identify if bidders have muliple companles and ars cover-quoting for this bid.

In such instances, the Department reserves the right to immediately disqualify such bidders as cover-quoting Is an offence that represents both

corruplion and acquisition fraud.
SPECIAL INSTRUCTIONS AND NOTICES TO BIDDDERS REGARDING THE COMPLETION OF THIS QUOTATION.
Unless Inconsistent with or expressly Indicated otherwise by the conlext, the singular shall include the plural and vice versa end with words imporiing the

masculine gender shall Include the feminine and the neuter.
Undef na clrcumstances whatsoever may the quotationybid forms ba retyped or redrafted. Photocopies of the original bid documentation may be used,

but an ariginal slgnature must appear on such photocoples.

" The bldder Is advised to check the number of pages and to satisfy hinself thal none are missing or duplicated.

Quolations submitted must be complete in alt respects. However, where |t Is Identified that information In a bldder’s response, which does not affect the
preference poinls or price, is incomplele in any respect, the said supplier meets all specification requirements and scores lhe highest points in terms of
preference polnts and price, the Depariment reserves the right to request the bidder to complele/ submit such Information.

Any elteration made by the bidder must be Initialled; failure to do so may render the response Invalid,

Use of correcting fluld Is prohibited and may render the response lnvalid,

Quotations will be epened In public as soon as practicable after the doshg time of quotation,

Where practical, prices are made public at the ime of opening quotalions.

lfit Is deslred to make more than one offer agalnst any Individual Rem, such offers should be glven on a photocopy of the pags In question. Clear

Indication thereof must be stated on the schedules attached.
The Department Is under no obligation to pay suppliers in part for work done if the supplier can no Jonger for fulfil their obligation.

SPECIAL INSTRUCTIONS REGARDING HAND DELIVERED QUOTATIONS
Quotation shall be lodged at the address Indicated not later than tha dlosing time specified for their receipt, and In accordance with the directives in the

quotation documents,
Each quotation shall be addressed In accordance with the directives b the quotation documents and shall be lodged In a separate sealed envelope, with

the name end address of the bidder, the quotation nurnber and closlng date Indicated on the envelope. The envelope shall not contain documents
telating to any quotation other than that shown on the envelope, If this provislan Is not complied with, such quotations/bids may be refected as being
id.

Invali
All quotations recelved In sealed envelopes with the relevant quotation umbers on the envelopes are kept unopened In safe custody until the closing
time of the quotation/blds. Where, however, a quotation Is recelved open, It shall be sealed. If it Is received without a quotatlon/bld number on the
envelope, It shall be opened, the quotation number ascertained, the envelope sealed and the quotation number written on the envelope.

A specific box Is provided for the receipt of quotations, and na quotation found in any other box or elsewhere subsequent o the closing date and time of
quotation will be considered.
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5.8. Quotation documents must not be Included in packages contalning samples, Such quotations may be refected as being Invalid,

6. SAMPLES
6.1. In the case of the quots document stipulating that samples are required, the sup)

the Institulion. (This decreases the time of safely and storage risk that may be In

if such bldder wins the contract.
M Ha company/s who has not won the quote requires thelr samples, they must advise the Institution In wiiting of such.

(D i samples are not collected within three months of close of quote the Institution reserves the right fo dispose of them at thejr discretion,
6.2, Samples must be made avaliable when requested In writing or if stipulated on the document.
If a Bidder falls fo provide a sample of thelr proaduct on offer for scrutiny agalnst the set specification when requested, thelr ofier will be refected, Al

() testing will be for the account of the bldder.,

plier will be Informed In dus course when samples should be provided to
curred by the respective Institution). The bidders sample will bs retalned

7. COMPULSORY SITE INSPECTION/ BRIEFING SESSION

7.1, Bidders who fail to attend the compulsory meeting will be disqualified from the evaluation process,

0 The institution has determined that a compulsory site meeting take place.

(i) Date: / / Time:
S —

3 STATEMENT OF SUPPLIES AND SERVICES
8.1. Tha contraclor shall, when requested to do so, fumish particulars of suppfies

delivered or services executed, If he/she fails to do 0, the Departmen!

may, without prejudice to any other rights which it may have, institute Inquiries at the expense of the conlractor to obtain the required particulars,

9. SUBMISSION AND COMPLETION OF SBD 6.1
9.1 Should a bidder wish to qualify for preference points they must complets a SB0 6.1 document. Failure by a bidder 1o provide all relevant information
required, will result In such a bidder not belng considered for preference polnt's allocation, The preferences applicable on the closing date wilj be

utiiized. Any changes after the closing date will not be considered for that particular quote,

10 TAX COMPLIANCE REQUIREMENTS
101 Inthe event thal the tax compliance status has failed on CSD, it is the suppliers’ responsibliity to provide a SARS pin In order for the Institution to validate
the supplier,

the tax compliance status of

event that the Institution cannot

In the validate the suppliers' tax clearance on SARS as well as the Central Suppliers Database, the quote will not be
considered and passed over as non-compliant according to National Treasury Instruction Note 4 (@)

10.2.
2016/17.

i1 TAX INVOICE
1. Atax Invoice shall be I the currency of the Republic of South Africa and shall contain the following pariiculars:

() the name, address and registration number of the sugplier;

(i) the name and address of tha recipient;

(i) an Individual serialized number and the date upon which the tax involce
{v) a description and quantity or volume of the goods or sejvices supplied:
{v) the official department order number Issued to the supplier;

{v)) the value of the supply, the amount of tax charged;

(vii) the words tax Invoice In a prominent place.

12 PATENT RIGHTS
121, The supplier shall indemniy the KzN Depariment of Health (hereatter known as the purchaser) against all third-party claims of Infringement of patent,
lrademark, or lndustial design rights arlsing from use of the goods or any part thereof by the purchaser,

13, PENALTIES
131 jpat any time during the contract period, tha service provider is unable to perform In a timely manner, the service provider must notify the institution in
vriting/emall of the cause of and the duration of the delay. Upon receipt of the notification, the Institution should evaluate the circumstances and, if

deemed necessary, the Institulion may extend the service provider’s time for performance.
utlon Is entitled to purchase cornmodities of a similar quantily and

132, Inthe event of delayed performance that extends beyond the delivery period, the Instit
quality as & substitution for the outstanding commodities, without terminating the contract, as well as relurn commoditles delivered at e later stage at the

service provider's nse, ,
13.3.  Altematively, the Jon may elect o teminate the contract and procure the hecessary commodities In order to complete the contract, In the event

thatthe contract s terminated the Institution may clalm damages from the service provider In the form of a penally. The service provider's performance
should be captured on the service provider dalabase In order to determine whether or not the service provider should be awarded any contracts In the

134, i supplier falls to deliver eny or all of the goods or to perform the services within the period(s) specified in the contract, the purchaser shall, without
prejudice lo Its other remedies tnder the contract, deduct from the contract price, as a penalty, a sum caleulated on the delivered price of the delayed
goods or unperformed services using the current prime Interest rate calculated for each day of the delay until actual delivery or performance.
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TERMINATION FOR DEFAULT
The purchaser, without Prejudica to any other remedy for breach of con

I whole or n pagt;
falls to deliver anyor allof the goods within the period(s) specified In the contract,

)} Hthe supplier

(i) If the supplier fajts to perform any other obligation(s) under the conlract; of
(i) if the suppller, in the Judgment of the purchaser, has engaged In cormupt or fraudulent practices In competing for of In
Inthe event the purchaser lerminates the contract jn whole or in part, the purchaser may procure,

approprials, goods, works of seyvi
goods, works or services,

tract, by written hotice of default sent 1o the supplier, may terminate this contract

Page 11 of 13



i ADAU-NATAL PROYINCE
Heaing

. GENERAL CONDITIONS
L. The following preference polnt systems are applicable to Invitations to fender;
- the 80/20 syslem for requirements with & Rand value of up to R50 gog 000 (all applicable taxes Included); and

- the 90110 system for requirements with g Rand value aboys £50 000 000 (aff applicable faxes Included),

Failure on the partof & tenderer 1o submit proof o documentation required in terms of this tender to clajm points for specific 9oals with the tender, will be
Interpreted to mean that preference points for specific goals ara not claimed,

16, The organ of state teserves the right to fequira of a tenderer, elther befors a tander s edjudicated or at any time subsequently, to Substantiate any claim
inregard to preferences, in &ny manner required by the organ of stala,

< DEFINITIONS

and a third party that produces revenue for tha organ-of state, and Includes, but Is nol limited to, leasing and disposal of assets and concession
d

conlracts, excluding direct sales and disposal of assets through public auctions; an
(e) “the Act* means the Preferentiaf Procurement Policy meeworkAcl, 2000 (Act No. & of 2000).

3, FORMULAE FoR PROCUREMENT OF GOODS AND SERVICES
3.1, POINTS AWARDED FOR PRICE

311, THE 80/20 OR 80/10 PREFERENCE POINT SYSTEMS
A maximum of 8o 0r 0 poinls Is aliocated for price on the following basis:

80/20 80/10
OR Pty
- m‘ [ Pt-
Ps=ao(1-Pt Ps=9o(1-————)
Pmin Pmin
Where
Ps = Points scored for prica of tender under consideration
Pt = Price of tender under consideration
Pmin = Prcg of Jowest acceptable lender
32, FORMULAE For DIsPosAlL, OR LEASING OF STATE ASSETS AND INCOME GENERATING PROCUREMENT
3.21.  POINTS AWARDED FOR PRICE
Amaximum of 80 or 99 polnts Is allocated for price on the following basls:
80/20 80/10
) Pt- ’ OR Ps—%(l _'_P.t.-.PA;mx)
Ps=8g (1 e Proax

Ps = Polnts scored for price of tender under conslderation
Pt = Pricaof tender under consideration
Pmax = Pricg of highest acceplable tender
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4. POINTS AWARDED FOR SPECIFIC GOALS
In terms of Regulation 4(2): 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, preference polnts must be awarded for specific goals stated
In the tender. For the purposes of this tender the tenderer will bs allocated polnls based on the goals stated In table 1 beJow as may be supported by
proof/ documentation stated In the conditions of thistender:

42 cases where organs of state Intend to use Regulation 3(2) of the Regulations, which states that, If it Is unclear whether the 80/20 or 50/10 preference
polnt system applies, an organ of stale must, In the tender documenls, stipulate In the case of—
(@) an Invitation for tender for lncome-generating contracts, that either the 80720 or 9010 preference polnt system wiij apply and that the hlghest

acceptable tender will ba used to determine the applicable preference point system; or

) any other lnvitation for tender, that either the 80/20 or 90/10 preference point system will apply and that the lowest acceplable tender will be used to
m,

determine the applicable preference point syste
then the organ of state must indicate the points allocated for specific goals for both the 90710 and 80/20 preference point system,

Number of
polnts
clalmed

(80120
system)

DECLARATION wiTH REGARD TO COMPANY/FIRM

43, Name of company/fiinm:
ck applicable box)

4.4, Company registration number:

45, TYPE OF COMPANY/ FIaM {ti
B Parinershipfloint Venlure / Consortium
One-person business/sole propriety
Close corporation
Public Company
Personal Llabitity Company
{Pty) Umited
Non-Profit Company
0 State Owned Company

DDODOD

I, the undersigned, who is duly authorised to do so on behalf of the companyffirm, ceriify that the points claimed,
46, inthe lender, qualifies the company/ firm for the preference(s) shown and | acknowledge that:

)} The Information fumished Is trug ang correct;

) The preference polnts claimed are In accordance with the General Conditions as indicated In paragraph 1 of this form;

) I the event of a contracy belng awarded as a resujt of points claimed as shown Inp . .2,

ly tha shareholders and directors who acted on a Traudulent

@ recommend that the tenderer or contractor, its shareholders and directors, or on
exceeding 10 Years, afier the aud; alteram partem {hear the

basls, b restricted from obtalning business from any organ of siate for a period not
other side) rule has been applied; and
(&) forward the matter for ehminal prosecution, if deemed necessary,

SIGNATURE(S) OF TENDERER(s)

SURNAME AND NAME:
DATE:
ADDRESS;
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ITEM NO. DESCRIPTION

(| 235560 FILE COVERS, ACCOUNT FOLDER: DEPARTMENT OF HEALTH KWAZULU-NATAL

Printed one side only in black ink.

Size:350mm x 504mm

Board:Kraft Liner 226 GSM

Colour: Brown

Score 220mm and 436mm from left hand side.

MADE UP AS FOLLOWS:

Fold right hand side flap (short flap)

Stapled 1 top right hand comer and 1 bottom right hand comer. Staples must close on the
Inslde of the file cover.

Front cover: labelled/printed to show contents and item number.

All Printing on file must be in the English language only.

Packaging: packets of 100

ITEMNO, DESCRIPTION

10 | 2ss6001 '
356001 FILE COVERS, CASE HISTORY -

Printad one side only In black ink. Size: 3890mm x 5089mm

Colour : Brown
Board; Kraft Liner 225 GSM

TO BE MADE UP AS FOLLOWS:

Scored 230mm and 460mm and 32mm from the bottom on right hand side flap.
fold and staple one on the top right hand corner ( staple must close on the inside of the file

cover)

Bottom Flap: folded over the right hand side flap and pasted on bottom right hand comer.
Spine coversd with 25mm red book cloth. The cloth must cover approximately 12.6mm on
each side of the spine.

Front cover: labslled/printed to show contents and item number.
All Printing on file must be in the English language only.

Packaging: packets of 50
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