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THE APPOINTMENT OF A MULTIDISCIPLINARY TEAM LED BY A LEAD CONSULTANT, TO PROVIDE PROFESSIONAL SERVICES FOR A CONDITION ASSESSMENT AND 

DEVELOPMENT OF A MASTER PLAN AT EDUMBE COMMUNITY HEALTH CENTRE 
 

APPENDIX B – RETURNABLE DOCUMENTS 

 

CHECKLIST OF RETURNABLE DOCUMENTS 

Item 

No. 
Required Documents 

Tick 

Yes No 

Please ensure the following items are fully completed and complied with: 

1. 
Bid from the Consultant 

(Attach Appendix A – Stamped and dated) 
  

2. 
Central Supplier Database Registration with National Treasury (Unique Reference Number & 

Supplier Number) 
  

3. Declaration that information on central supplier database is correct and up to date   

4. Bidders Disclosure – SBD 4   

5. Official Briefing Session / Site Inspection Certificate *   

6. 
Valid SARS Tax Clearance Pin Number, Tax number or original tax Clearance certificate (Tax 

clearance certificate to be included under Appendix F) 
  

7. Authority To Sign A Bid   

The following documents are to be submitted under Appendix: F 

8 Proof of Registration with Companies and Intellectual Property Commission (CIPC)    

9. 
Proof of ownership in the form of printouts from CSD or CIPC clearly indicating ownership details 

to receive Preference Points for Specific Goals 
  

10. 

Proof of Residential Address 

(Municipality Rates Bills, Telephone Bill, or current lease agreement letter from Ward councilor or 

affidavit from Commissioner of oaths, if office is in an area where rates are not paid)  

  

The following documents are to be submitted under Appendix G under the relevant cover pages: 

11. 
Proof of Registration with Council / Professional Body for all Lead Professionals (Attach Letter of 

Good standing with the relevant council if applicable dated during the year of Bid)  
  

12. 

Proof of the relevant professional Indemnity Insurance – 

• Civil and Structural Engineering: R 5,0 million each 

• Electrical, Mechanical Engineering: R 3,0 million each 

• Architectural: R 5,0 million 

• Other: R 3,0 million each 

  

The following documents are to be submitted under Appendix H under the relevant cover pages: 

13. 
Company Profile / Quality Evaluation information 

(including provided all information requested for PHASE 2 of the evaluation criteria)  
  

14. Programme, milestones and deliverables   

15. Name of each Team member, Company and role and responsibility   

16. Organogram for complete team   

BIDDERS TO NOTE 

Submission of the above returnable documents is mandatory. Failure to submit all the requested documents will result in the tender 

not being considered. 

*A letter indicating which discipline’s firm attended the brief meeting on behalf of which Lead firm should be appended to the Briefing 

Session Certificate. The letter should be signed by both the attendee and Lead Consultant.  


